
Application for Zoning Approval/Use and Occupancy Certificate 

§801. Zoning Approval. 
1. Requirements. No building, structure or sign, except temporary fences such as snow fences and 

fences around construction sites, shall be erected, constructed, assembled, extended, 
reconstructed, replaced, demolished, converted, moved, added to or structurally altered nor 
shall land, buildings and structures be put to any use or have the use for which they are used 
changed, without an approval therefor issued by the Zoning Officer. No such approval shall be 
issued unless there is conformity with the provisions of this Chapter, except upon written order 
from the Zoning Hearing Board in the form of a variance or special exception, or upon order 
from any court of competent jurisdiction. 
 

2. Application Procedures. The application for a zoning approval or building permit shall be 
submitted to the Borough in writing on the attached form. The application shall be submitted by 
the owner or lessee of any building, structure or land or the agent of either; provided, however, 
that if the application is made by a person other than the owner or lessee, it shall be 
accompanied by a written authorization from the owner or lessee authorizing the work and 
designating the agent. The application shall be accompanied by two sets of at least the 
following information: 

 
A. A plan of the lot in question, drawn to scale, indicating the lot size and showing all 

dimensions of lot lines and the exact location(s) on the lot of all existing and proposed 
buildings, fences, signs, structures and alterations to buildings or structures. 

B. The use, height, length, width and proportion of the total lot area covered of all proposed 
and existing buildings, structures and additions or alterations to buildings or structures, and 
the height, length, width and design of all signs. 

C. A statement indicating the number of dwelling units and/or commercial or industrial 
establishments to be accommodated within existing and proposed buildings on the lot. In 
the case of commercial and industrial uses, the floor area to be devoted to each use shall be 
indicated. 

D. The location, dimensions and design of parking and loading areas including the size and 
arrangement of all spaces and means of ingress, egress and interior circulation, recreation 
areas, screens, buffer yards and landscaping, means of egress from and ingress to the lot, 
routes for pedestrian and vehicular traffic and provisions for outdoor lighting. 

E. The location of all utility lines. 
F. All other information necessary for the Zoning Officer to determine conformance with and 

provide for enforcement of this Chapter. 
 

3. Approval or Disapproval. Upon receipt of the zoning approval or building permit application and 
all accompanying information, the Zoning Officer shall examine them and determine compliance 
with this Chapter. Within 60 days from the date the Borough receives the application, a copy of 
the application and accompanying information containing the Zoning Officer’s decision with 
respect to compliance with this Chapter shall be returned to the applicant. A copy shall be 
retained by the Zoning Officer. The zoning approval shall expire six months from the date of 
approval of the application by the Zoning Officer; provided, that it may be extended at the 
discretion of the Zoning Officer for a period not exceeding one year. If disapproved, the Zoning 
Officer shall attach a statement to the application explaining the reasons therefor, indicating the 
manner in which the application could be corrected and/or modified to obtain approval, and 



informing the applicant of his/her rights to appeal. The Zoning Officer shall revoke an approval 
issued under the provisions of this Chapter in case of any false statement or misrepresentation 
of fact in the application on which the approval was based or for any other cause set forth in this 
Chapter. 
 

§802. Certificate of Use and Occupancy. 
1. Requirements. It shall be unlawful to use and/or occupy any building, structure or land or 

portion thereof for which zoning approval is required until a certificate of use and occupancy 
has been issued by the Borough. A certificate of use and occupancy shall not be issued unless 
such building, structure or land has been inspected by the Zoning Officer and he/she has 
determined that all provisions of this Chapter have been complied with. 
 

2. Issuance. Upon receipt of written notification that the applicant is ready to use and occupy the 
premises for which a zoning application has been approved, the Zoning Officer shall inspect the 
premises within 10 days to determine compliance with the approved application and this 
Chapter. If in compliance, he/she shall approve and sign a certificate of use and occupancy for 
the use indicated on the approved application. A copy of the certificate of use and occupancy 
shall be retained by the Zoning Officer as part of the Borough records. If he/she finds that the 
work has not been performed or that the use of the premises does not comply with the 
approved application and this Chapter, the Zoning Officer shall refuse to approve and sign the 
certificate of use and occupancy and in writing give the reasons therefor and inform the 
applicant of his/her right of appeal. 

 
3. Temporary Certificate of Use and Occupancy. The Zoning Officer may issue a temporary 

certificate of use and occupancy for such temporary uses as tents, trailers and buildings on 
construction sites, and for the use of land for religious and other public and semipublic purposes 
or other temporary use and/or occupancy upon approval of the Borough Manager. Such 
temporary certificates shall be for the period of time to be determined by the Borough Manager 
at the time of application, but in no case shall any certificates, except those for uses on 
construction sites, be issued for more than six months.  

 
4. A Fire Safety Inspection to the current International Fire Code based on type of occupancy, is 

also required. 

 
 
 
 
 
 
 
 
 
 
 



 
Borough of Wyomissing 

ZONING USE AND OCCUPANCY PERMIT APPLICATION 
 
BOROUGH USE ONLY 

Misc Permit Number:          Date Received:                              Fee:                                  
 

PERMIT INFORMATION: 
Property Address:  
Property Owner:                                                             Owner’s Mailing Address and Phone#:    
  
Tenant:  
Phone #:                                                                Fax #:   
Email:  
 
Zoning District of Property: ___________   Proposed Use of Property: ___________________________ 
Proposed Hours of Operation: ___________________________________________________________ 
Prior Use of Property and Date Use Was Discontinued :_______________________________________ 
Borough of Wyomissing Business Privilege License No.: _______________________________________ 
 
Will any structural, mechanical, plumbing, electric or HVAC modifications be made to the building: Y/N  
If “Yes”, a separate UCC Building Permit and requried plans need to be submitted and approved by the 
Borough prior to any work being performed. 
Are you proposing to replace existing signage on the property? Y/N 
 If Yes, please include a sketch plan showing the dimensions and location for the proposed signage, 
include height of the sign, and whether the sign will be a  monument, pylon or wall mounted sign. 
 
COST OF IMPROVEMENTS: $  (If applicable) 
 
 I HEREBY CERTIFY THAT THE PROPOSED USE IS AUTHORIZED BY THE OWNER OF RECORD AND THAT I 
HAVE BEEN AUTHORIED BY THE OWNER TO MAKE THIS APPLICATION AS HIS AUTHORIZED AGENT AND 
WE AGREE TO CONFORM TO ALL APPLICABLE LAWS OF THIS JURISDICTION AND CERTIFY THAT THE 
ZONING OFFICER OR AN AUTHORIZED REPRESENTATIVE OF THE BOROUGH OF WYOMISSING SHALL 
HAVE THE AUTHORITY TO ENTER AREAS COVERED BY SUCH PERMIT AT ANY RESONABLE HOUR TO 
ENFORCE THE PROVISIONS OF ALL APPLICABLE CODES. 
 
I ACKNOWLEDGE RECEIPT OF THIS PERMIT AND UNDERSTAND THE PROCEDURE FOR NOTIFYING THE 
JURISDICTION HAVING AUTHORITY FOR THE REQUIRED INSPECTIONS.  
 
    
Applicant’s Name Address                                             Telephone Number 
 
                                
Signature                               Date 
 
Zoning Approval: Y/N  ___________________________________         ___________________ 
                                                         Zoning Officer                              Date   


